
Financial Aid Policies 

Financial Aid Office 
As a Campus of Leech Lake Tribal College, Red Lake Nation College cannot and will not process 

Financial Aid for students. All Financial Aid processing takes place through Leech Lake Tribal 

College. The following information is that of Leech Lake Tribal College and appears in their 

college catalog:  

Types and Conditions of Financial Aid 

 Each aid recipient has a cost of attendance at LLTC/RLNC.  This cost is based on survey 

data from students and Cass County. The cost of attendance is also based on a student’s 

housing plans for the year. Students living away from their parents have a higher cost of 

attendance than those living with their parents.  

 Grants and scholarships are gift aids that do not require repayment. Grants are generally 

based on “need” and scholarships are based on need, ability, community involvement, or 

other criteria. The following grants and scholarships may appear on your award notice.   

Work-Study  
Work-study is part-time employment through LLTC/RLNC, which offers eligible students an 

opportunity to earn money to help pay for school costs. Federal and State work-study jobs are 

awarded to those who demonstrate financial need and indicate an interest in work study on their 

FAFSA. 

See Student Services for available job openings through the work-study program. Applicants must 

meet the following conditions to be eligible for work-study positions: 

 Accepted as a regular student pursuing a degree or certificate 

 Complete FAFSA and verification if required 

 Demonstrate financial need 

 Enrolled in a minimum of 6 credits 

 Complete an application 

 Submit a resume and cover letter 

 Participate in an interview 

 

If a student is hired for a work-study position, he/she is required to complete and submit 

employment documentation, including I-9 Form (provides eligibility to work in the U.S.), W-4 

(tax withholding authorization), and a Confidentiality Form (to abide by LLTC and FERPA record 

privacy regulations). When participating in the Work Study Program, students can work up to 20 

hours per week, cannot exceed the work-study award amount, and must meet Satisfactory 

Academic Progress (SAP) standards. Students on Academic Suspension are not eligible for the 

program. Additionally, student timecards must be submitted to appropriate department 



supervisors. Work-study students can elect to have their paychecks direct deposited, or they may 

pick them up in the Finance Office on scheduled pay dates. 

Eligibility  
Students who are eligible for Title IV funding are not eligible for the funding of classes that are 

not in their declared degree program. Academic classes not in or a part of your declared degree 

program will not be used for Title IV eligibility (Pell, FSEOG and FWS). 

Award Notifications 
Award notifications will be posted to the student’s web portal, accessed through the LLTC website 

at www.lltc.edu. Students will be notified by the Information Technology (IT) Department of their 

student login information. 

Financial Aid Office Policies and Procedures 

Verification Procedures 
The U.S. Department of Education or Leech Lake Tribal College may select a financial aid 

application (FAFSA) for verification (34 CFR 668.51-61). This would require the college to obtain 

additional documentation in order to verify the accuracy of the information that the student and/or 

the parent gave on the Free Application for Federal Aid (FAFSA) prior to the disbursement of any 

financial aid funds. In most cases, the student and/or parent will be required to complete the IRS 

Data Retrieval Tool on the FAFSA at www.fafsa.ed.gov that will populate the income fields on 

the FAFSA directly from the IRS data.  Another option is for the student and/or parent to request 

an IRS Tad Return Transcript directly from the IRS at www.irs.gov . 

A photocopy of a student and/or parent’s tax return is not sufficient for verification. 

Verification Forms and Worksheets 

Verification may also require documentation of non-taxable income, information on household 

size, the number of people in the household in college, etc. The Financial Aid Office will notify 

students of the specific forms, worksheets and documentation that will be required in order to 

complete verification. 

Deadline Dates for Verification 

All applicants for whom the College has received a valid Student Aid Report (SAR or ISIR) while 

the student was enrolled must submit all required documentation within 30 days of the date of 

notification sent. If all required documentation is not received within the allotted timeframe, you 

will be financially responsible for tuition, fees, and book costs. 

The deadline date for completing the verification process is no later than 120 days after the 

student’s last day of enrollment for the award year, or August 31st (at the end of the award year), 

whichever is the earlier date. Students who complete verification while enrolled and attending 

http://www.fafsa.ed.gov/
http://www.irs.gov/


classes will be reviewed for all types of aid eligibility. Students completing verification after 

ceasing enrollment can only be considered for any Pell Grant funds they may be eligible for.   

 

Any applicant who does not complete the verification process by the deadline date will forfeit 

all right to payment. 

Required Documents for Verification 

When a FAFSA is selected for verification by the U.S. Department of Education, the Financial 

Aid Office will be informed of the documentation and forms that will be required of the student 

and/or parent in order to complete the verification process. These requirements may vary by 

student. All or some of the following information may be required Verification items.  Your letter 

from Financial Aid will detail required data to verify. 

 

All Applicants Selected: 

 Household size 

 Number enrolled in college 

 Child support paid (if reported) 

 SNAP – Food stamps (if reported) 

 

Tax Filers:  

 Adjusted Gross Income (AGI) 

 Federal income tax paid 

 Untaxed IRA Distributions 

 Untaxed Pensions 

 IRA Deductions 

 Education Credits 

 Tax Exempt Interest Income 

 

Non-Tax Filers: 

 Income Earned From Work (W-2s) 

 Confirmation of Non-Tax Filing Status 

 

Other Information: 

 



 Signed Statement of Educational Purpose 

 Verification of High School Transcript 

 Verification of Identity with Photo ID 

 

Notification to Student of Required Documentation of Verification 

When a student’s financial aid application has been selected for verification, the student will be 

informed by mail and/or e-mail in a timely manner what documentation is needed to meet the 

verification requirements. The student will be sent a letter by mail informing him/her that the 

FAFSA data has been received. The student will be instructed in the letter of any outstanding 

verification requirements known at that time. No financial aid will be determined until the 

verification process is completed.  

Notification to Student of Results of Verification 

If as a result of verification, no errors are discovered, the College will award the federal financial 

aid for which the student is eligible. The student will be sent an e-mail instructing that student to 

log into his/her student web portal account to review his/her award letter. If errors are discovered 

as a result of verification, the College will make the necessary corrections. The student will be sent 

an e-mail instructing him/her to log in to his/her student web portal to review his/her revised 

eligibility. 

Office of Inspector General Referrals 

The College must refer to the Department’s Office of Inspector General (OIG) any credible 

information indicating that an applicant for Federal Student Aid may have engaged in fraud or 

other criminal misconduct in connection with his/her application. Common misconduct includes 

false claims of independent student status, false claims of citizenship, use of false identities, 

forgery of signatures of certifications, and false statements of income. Suspected intent on the part 

of a student commit fraud will be reported to the OIG by phoning 1-800-MIS-USED. 

Publicizing Verification Requirements and Procedures 

The verification procedures and requirements listed here are published on the College website and 

mailed to students with their tracking letter. 

Arrests/Convictions 
State law (Minnesota Statutes 135A.157) requires all postsecondary educational institutions 

located in Minnesota to provide notice to all students at or before the time of admission and at or 

before the time a major is selected, informing them that arrests, charges or convictions for criminal 

offenses may limit employment possibilities in specific careers or affect a student’s eligibility for 

federal, state, or other financial aid. 

The purpose of this notice is not to discourage students with previous violations from pursuing 

postsecondary education or applying for financial aid but to encourage students to investigate any 



possible negative effects on financial aid eligibility and employment before they begin a particular 

field of study. We encourage all students to apply for financial aid by completing the Free 

Application for Federal Student Aid (FAFSA) at www.fafsa.gov. 

Federal Pell Grants are not available to any individual incarcerated in any federal or state penal 

institution, or to any individual who is subject to an involuntary civil commitment upon completion 

of a period of incarceration for a forcible or non-forcible sexual offense (as determined in 

accordance with the Federal Bureau of Investigation’s Uniform Crime Reporting Program). 

Students who were convicted under federal or state law of the sale of a controlled substance may 

lose eligibility for federal student financial aid (grants, loans, and/or work-study) if the offense 

occurred during a period of enrollment for which the student was receiving federal student aid. 

There are currently no restrictions on state financial aid based on a student’s previous arrests, 

charges or convictions for criminal offenses. However, if you are applying for private sources of 

financial aid, we encourage you to contact those organizations to determine what impact, if any, 

previous violations may have on eligibility for those programs.   

With respect to future employment possibilities in your field of study, we encourage you to visit 

the following web site for state laws, regarding the effects of previous violations on future 

employment in Minnesota: https://www.revisor.leg.state.mn.us/statutes/?id=609B. Since there 

may be other fields affected by previous violations that are not included on this page or, since you 

may end up working in another state, it is your responsibility to research the impact of previous 

violations on your chosen field of study.  

 

Satisfactory Academic Progress (SAP) 
LLTC/RLNC requires that students make Satisfactory Academic Progress in order to remain in 

good standing and continue their enrollment to their graduation. Satisfactory Academic Progress 

is determined by evaluation of cumulative GPA, pace of completion, and a maximum time frame 

to complete their degree/certificate program. LLTC/RLNC has established and will apply the 

following standards of satisfactory academic progress to all students. Students bear the 

responsibility for their own academic progress and for seeking assistance when experiencing 

academic difficulty.  

To earn a diploma, certificate or associate’s degree from LLTC/RLNC, you must have a 

cumulative Grade Point Average (GPA) of 2.0 or better. You are not making Satisfactory 

Academic Progress if your cumulative GPA falls below the required minimum, and/or if your 

cumulative credits earned versus attempted percentage is below 67%.   

Maximum Time Frame 
Degree Program Required Credits Maximum Credits 

http://www.fafsa.gov/


A.A. Liberal Education 62-64 96 

You are expected to complete your degree/diploma/certificate within an acceptable period of time. 

You are not eligible for financial aid beyond 150% of the required credits needed to complete each 

individual program. For example, if 60 hours is required to complete your AA degree, you may 

have eligibility for up to 90 hours or 150%. Financial aid recipients pursuing more than one 

program/emphasis or who have changed their program/emphasis may be required to appeal to 

continue receiving financial aid because of the maximum timeframe restriction. 

Credits attempted at LLTC, remedial level credits (up to 30), as well as transfer credits that do not 

count toward the student’s documented intended program/emphasis will be excluded from the 

maximum timeframe calculation with an approved appeal. Transfer credits are included in the 

attempted and earned credit count, but are not reflected in the cumulative GPA. 

Maximum Credits Allowed Per Degree 
As soon as it is apparent that a student cannot complete the degree requirements in the maximum 

timeframe, the student becomes ineligible for financial aid. Students seeking a second degree 

should ask the Financial Aid Director for advice on financial aid eligibility.  

Quantitative Measure – Pace of Completion 
A student is required to progress toward the completion of an academic program by successfully 

completing 67% of all credits attempted at LLTC/RLNC. LLTC/RLNC uses credits successfully 

completed, divided by credits attempted to measure a student’s completion percentage.  Attempted 

credits include classes completed with a satisfactory grade, classes with no grade, withdrawal or 

incomplete grades, and failed classes. 

 

Here is an example: 

Students in the Liberal Education A.A. program must complete 62 credits to graduate and may 

attempt 93 credits (62 X 150%). LLTC/RLNC reviews a student’s academic progress after every 

semester and requires a pace of completion of 67% of the classes that a student attempts. There is 

also a GPA requirement of 2.0. 

 

If John wants to avoid academic suspension and financial aid probation he will need to improve 

his grades and can no longer afford to withdraw from classes or fail them. He must raise his pace 

of completion above 67% and keep his cumulative GPA above a minimum of 2.0. 

 

John Doe’s Transcript 

Fall 2013 
Course Credits Grade Notes 

MATH 140 

Concepts in Math 

4 F 



BIO 121 General 

Biology I 

4 B John has a pace of completion 

of 71% (10 divided by 14) so 

he is in good standing. 

 

John’s GPA is above 2.0 so he 

is in good standing. 

ENGL 101 English 

Composition I 

3 B 

EDU 102 Path to 

Success 

3 A 

Attempted Credits Earned Credits Term GPA Cumulative GPA 

14.0 10.0 2.28 2.28 

 

 

Spring 2014 
Course Credits Grade Notes 

PSY 100 General 

Psychology 

3 W John has a pace of completion 

of 61.5% (16 divided by 26) so 

he is now on academic and 

financial aid warning. 

John is required to have a 2.0 

GPA so he meets this 

requirement, but BOTH % 

completion and GPA 

requirements must be met. 

ITECH 100 Computer 

Applications I 

3 A 

HIS 101 US History 3 B 

ART 100 Intro to Art 3 F 

Attempted Credits Earned Credits Term GPA Cumulative GPA 

26.0 16.0 1.75 2.015 

 

Evaluation Period 

A student’s Satisfactory Academic Progress is evaluated at the end of every semester/payment 

period. 

Failure to Meet Standards 
At the end of each semester, your academic progress related to cumulative GPA, pace of 

completion (credit completion) and the maximum time frame will be evaluated. If you do not meet 

the minimum cumulative requirements, you will be placed on Academic and Financial Aid 

Warning after the first occurrence, but continue to be eligible for financial aid during the Financial 

Aid Warning term. 

If, at the end of the warning period, you have met the cumulative GPA and pace of completion 

(credit completion) percentage standards you will be in good standing academically and continue 

to be eligible for Federal Student Aid (FSA). 

If, at the end of the warning period, your cumulative GPA and/or pace of completion (credit 

completion) percentage do not meet the required standards, LLTC will place you on financial aid 

probation and academic suspension immediately. You will not be eligible to receive Federal 



Student Aid (FSA) or MN State Aid. At this point you may file academic and financial aid appeals. 

See Financial Aid Appeals below.  

LLTC/RLNC reserves the right to withhold aid from any student, at any time, who demonstrates 

an attendance pattern that abuses the receipt of financial assistance. These situations may include, 

but are not limited to a student who withdraws from all classes for two consecutive semesters, a 

student who has previously attended two or more institutions and has not progressed satisfactorily, 

a student who does not appear to be pursuing a degree/certificate, etc. All periods of enrollment 

count when assessing progress, even periods in which you did not receive FSA funds. 

If you change emphasis, credits and grades that do not count toward the new major will not be 

included in the Satisfactory Progress determination. A student may only change their major one 

time while attending LLTC/RLNC in order to be Federal and State Student Aid eligible. 

Financial Aid Appeals 
You have the right to appeal a financial aid suspension based on mitigating or extenuating 

circumstances (out of your control) that may have affected your progress. An appeal form used for 

both academic and financial aid appeals can be obtained in the Student Services Office. The 

Progressive Academic Student Success (PASS) Committee reviews academic appeals. Financial 

Aid appeals are reviewed by the Financial Aid Director and must be signed by the Vice President 

of Academic Affairs. Your appeals must be substantiated with documentation showing proof of 

the situation or circumstances that are out of your control and that may have affected your progress. 

If your appeal is successful, you will be placed on probation for one payment period and a 

determination will be made if an academic plan is required.  If you are still not making SAP after 

the probation period, you may appeal again, but not for the same reason, and then you may be 

placed on an Academic Plan requiring you to meet SAP standards by a specific point in time. The 

PASS Committee and the Financial Aid Director will communicate their decisions to you, along 

with pertinent information regarding conditions of the appeals. If, at the end of the probationary 

term, you have not met the cumulative GPA and overall pace of completion (credit complete rate), 

but did meet the conditions outline in your approved Student Success/Academic Plan, you will be 

in SAP-met status and eligible for financial aid.  If you fail to meet the conditions of your academic 

plan during any semester while attempting to regain overall Satisfactory Academic Progress, you 

will be immediately suspended academically and placed on financial aid suspension. 

Academic Plan 
The academic plan outlines the conditions for a student to complete the program of study at a 

specific point in time and continue to receive financial aid. It is the result of a successful appeal.  

The student must agree to the plan in writing for it to take effect. The student’s advisor will monitor 

the plan. 



Treatment of Grades, Credits and Majors 
Attempted Credits: Credits in which a student was officially enrolled at the end of the registration 

“drop” period each semester. 

Cumulative Attempted Credits: The total number of credits for which a student was registered 

during ALL terms of enrollment at LLTC, as well as credits accepted by LLTC for transfer credit. 

Earned Credits: Earned credits include letter grades of A, B, C, D, and P. These are successfully 

completed credits that count toward the required completion percentage of 67% as defined by the 

pace of completion (credit completion rate), including accepted transfer credits. 

Attempted, NOT earned: Letter grades of F, I, NP, W, and WC are considered credits attempted, 

but NOT successfully completed (earned). 

Academic Forgiveness: Credits for which a student has been granted academic forgiveness 

WILL be included in all financial aid Satisfactory Academic Progress Measures. 

Audited Courses: Audited courses are not eligible for financial aid and are not included in 

Satisfactory Academic Progress. 

Remedial/Developmental Credits: Remedial/Developmental credits are those given for remedial 

coursework below the 100 level. A student may receive financial aid for developmental credits up 

to a maximum of 30 credit hours.  These credits are excluded from the maximum time frame 

calculation. 

Repeated Credits: Students are allowed to repeat a course in order to improve a grade, as allowed 

by the College. The College will use the second grade in calculating GPA. All repeated credits are 

included in percent of completion and maximum time frame calculations. For financial aid 

eligibility, once you have passed the class you may only repeat it one more time in order to improve 

your grade. Students may, however, repeat the class they self-pay. Students can repeat failed 

classes multiple times as long as they are meeting SAP requirements.   

Transfer Credits: Transfer credits are credits earned at another college that are accepted by 

LLTC. Transfer credits accepted by LLTC shall be counted as credits attempted and completed 

for calculation of cumulative completion percentage. They are not included when calculating a 

student’s cumulative GPA, but ARE included when calculating pace of completion for maximum 

time frame. 

Adding/Dropping: Any classes a student attends during the add/drop period will be used to 

determine official enrollment level for the term. If you will not be attending LLTC, YOU MUST 

drop your classes prior to the end of the add/drop period to avoid financial penalty. 

Withdrawals: A “W” (withdrawal) grade is given when you officially withdraw from a class after 

the add/drop period. “W” grades are considered unearned attempted credits that do not impact 

GPA but will negatively impact earned credits and your pace of completion (credit completion) 

percentage. In addition, students receiving federal student aid will be subject to the Return of Title 

IV Aid Policy if they withdraw in the first 60% of the term.   

No-Shows 

A student who does not attend any classes they are registered for prior to the official last date to 

add/drop shall be considered a “no show.” The student will be billed a “no show” fee of $10.00 



per course, a $15.00 registration fee, and the total cost of purchases made at the Bookstore.  

Students may return books (no later than the published mid-term date) if the books have not been 

written in or if the books are still enclosed in the shrink-wrap in which they were shipped.   

Incompletes 
An “I” (incomplete) grade is a temporary grade assigned to you by an instructor if you cannot 

complete coursework on schedule because of illness or other circumstance beyond your control.  

This grade is treated as “unearned” attempted credit when evaluating pace of completion (credit 

completion) and cumulative GPA. An “I” grade will automatically become an “F” grade at the end 

of the next term (not including summer) if requirements of course completion have not been 

satisfactorily met.  

2nd Degree: All students are limited to completing two degrees at LLTC/RLNC. 

Return to Title IV Aid  
Financial Aid recipients who withdraw from all courses prior to 60% of the term being completed 

(including courses with a grade of “F” for non-attendance) are subject to the federal rules for 

Return to Title IV Funds for any federal aid not earned. MN State aid also requires a return 

calculation in these instances.  

If a student completely withdraws from all courses during the first three weeks of the term, the 

amount of the refund will be determined based on the last date of attendance. After the third week 

of the term, the student has incurred 100% of institutional charges. 

 

Financial Aid Tools 

Net Price Calculator 
The Net Price Calculator can be found on the Leech Lake Tribal College website at www.lltc.edu 

. It can provide you with an estimate based on price of attendance and financial aid provided to 

students in a previous year. The price of attendance and financial aid availability change from year 

to year.  

 

 

Student Accounts 

The Finance Office, not the Financial Aid Office, provides student fee statements, issues financial 

aid refund/credit balances, maintains student account records, and determines the collection of 

extra fee items, library fees for material damages, etc. All financial aid funds are disbursed through 

the Finance office.  

 

http://www.lltc.edu/

